APPLICATION FOR

SUBDIVISION PLAT

A subdivision plat must be filed with the City of Willis for approval whenever a parcel or tract of land within
the corporate city limits, or extra territorial jurisdiction of Willis is being spit or subdivided into two or more
pieces.

No building permit shall be issued on any land forming any part of a subdivision unless the applicable
provisions of the City’s subdivision ordinance have been complied with as well as all other applicable
ordinances of the city referring to building permits and the plat has been filed of record.

Submittal Process: Processes may vary depending on the type of plat being submitted. In general we require
the initial submittal to contain a complete application, two hard copies of the subdivision plat, and the plat
submittal fee. Allow 10 working days for an internal staff review for each submittal or resubmittal. By the end
of the review period the applicant will receive comments of any additional items that need to be submitted or
addressed. Once all items have been addressed the applicant will be notified to send two signed mylar copies
and one digital PDF copy.

All subdivision plats must be approved by City Council. Our council generally meets once/month on the third
Tuesday of each month. To be place on the agenda, the staff approved plat and all supporting documentation
must be completed and submitted no later than 7 working days prior to the council meeting.

Submittal Fees: All applications to the city for the approval of a proposed plat at any stage submitted to the
city shall be accompanied by a filing fee of $300; $5 per designated lot; and $10 per acre or any fraction thereof
for tracts, blocks, or areas not divided into lots.

PROJECT LOCATION

[Jcity Limits; [JExtra Territorial Jurisdiction Abstract Number:

Survey Name:

TYPE OF PLAT/GENERAL INFORMATION

Name of Proposed Subdivision:

dpreliminary CJFinal  [Jshort Form [JRe-plat [JAmended Plat  [JOther:

Total Acreage: No. of Lots: No. of Blocks:

No. of Reserves: Total Acreage of Reserves:

Nature of Proposed Plat/Land Use: |:|Single Family Residential [IMixed Use Planned Development
[1Commercial [ ]industrial [ |Manufactured Home [ _]Other:

OWNER INFORMATION

Name: Phone:

Address:

Email:
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http://library.amlegal.com/nxt/gateway.dll/Texas/willis_tx/titlexvlandusage/chapter154subdivisionregulations?f=templates$fn=default.htm$3.0$vid=amlegal:willis_tx$anc=JD_Chapter154

SURVEYOR INFORMATION

Firm: Phone:

Contact Name:

Address:
Email:

REGISTERED PROFFESSIONAL ENGINEER INFORMATION
Firm: Phone:

Contact Name:

Address:

Email:

POINT OF CONTACT INFORMATION (if different from surveyor)

Name: Phone:

Title:

Address:

Email:

SPECIAL NOTES

The undersigned Cowner/[] Agent/ DSurveyor/D Engineer, has read all of the information contained in this
application, agrees to conform to all applicable laws of the Jurisdiction, and certifies that the information provided herein
is true and correct.

Signature of Applicant Application Date Phone # (if not listed above)
Printed Name Contact E-Mail (if not listed above)
How do you prefer to receive correspondence? Clwvail), CI(E-Mail), [1(Fax), CI(Pick-up).

OFFICE USE ONLY

Received by: Application #:
Approved by: Approved Date:
Notes:
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